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1. O011ue mo10:KeHus

1.1. Hactosimiee Ilomoskenne o mopsiike paccMOTpeHust oopareHuit rpaxkaan (nanee-Ilonoxenue) B
aJIMUHUCTPAIMIO MYHHUIIMIIATBHOTO OIOPKETHOTO JOMIKOJIBHOIO 00pa3oBaTEIbHOTO YUPEKICHHS
HesHoBckuilt nerckuii can (nanee — JIOY) pazpabotano B coorBeTcTBUH ¢ DeepanbHbIM 3aKOHOM
ot 29 nexabps 2012 r. Ne 273-03 «O06 obOpazosanuu B Poccuiickoit denepanymy», ¢ degepaibHbIM
3akoHOM oT 2 Mmast 2006 roma Ne 59-®3 «O mopsake paccMOTpeHHsI OOpalleHHil TrpakiaaH
Poccuiickoit @enepanunm» ¢ u3MeHeHUsIMH OT 28 nexadbps 2024 roga ,denepaibHBIM 3aKOHOM OT 27
urosst 2006 roga Ne 152-D3 «O mepcoHanbHBIX TaHHBIX» C U3MEHEHUsIMH oT 8 aBrycra 2024 rona,
3akoHoM Hripkeropoackoit obmactu ot 7 centsiops 2007 roma Ne 124-3 «O AONOIHUTENBHBIX
rapaHTusX IpaBa rpaxaaH Ha oOpamieHue B Huxeropozackoit obmactu» (¢ USMEHEHUsIMH Ha 6 Mast
2019 roma), a Taxxke Ycrasom JIOVY.

1.2. JlanHoe IlonoxeHue onpenenser OCHOBHbIE TEPMHHBI, YCTAHABIMBAET IIpaBa I'paX<IaHUHA [IPU
paccMOTpeHHH OOpalieHuii B JAeTcKoM cady, ¢GopMupyer TpeOoBaHUS K IMHUChMEHHBIM
(37IEKTPOHHBIM) OOpaIleHUsIM, PETYIUPYET MOPSAIOK U CPOKU PACCMOTPEHHs OOpaIleHU rpaX/iaH,
a TakyKe KOHTPOJIb 33 COOJIIOJJICHUEM JIaHHOTO TOPSIIKA.

1.3. Hacrosmum IlonoxeHnem peryaupyroTcs MNpaBOOTHOIICHMS, CBA3aHHbIC C pealu3aiuei
rpaxaaHuHoM Poccuiickoii @enepanuu  (najee — TpakJaHUH) 3aKpEIJIEHHOIO 3a HUM
Koncrurymueit Poccuiickoit @eneparuu npaa Ha obOpamienue B JI0Y, a Takke ycTaHaBIMBaeTCA
NOPSAZIOK  PACCMOTPEHHUs OOpalleHM TrpakJaH JODKHOCTHBIMU — JIMIAMHM  JOLIKOJIBHOTO
00pa30BaTeNbHOTO YUPEKACHUS .

1.4. YcranoBneHHbIM HacTosmuM [lojokeHHEM MOPSIIOK PacCMOTPEHUsT OOpalleHud TrpakaaH
pactpoCTpaHsIeTCsl Ha Bce OOpalleHusl TpaXk/iaH, 32 HCKIIIOUEHHUEM 00pallleHnid, KOTOPBIE MOJIekKAT
PacCMOTPEHHIO B TOPSIKE, YCTAaHOBJIEHHOM (elepallbHbIMH KOHCTUTYLIMOHHBIMU 3aKOHAMHU H
UHBIMH (pesiepatbHbBIMHA 3aKOHAMH

1.5. YcranoBneHHslii HactosiiiuM [lonoxeHueM MHOPSAAOK PACCMOTPEHUs OOpallleHMH TIpak]aH
pacrpocTpaHseTcs Ha MPaBOOTHOIIECHUS, CBS3aHHbIE C PACCMOTPEHUEM OOpalleHUil MHOCTPaHHbIX
rpaxkaaH U Jul 0e3 rpaKAaHCTBa, 32 UCKIIOYEHHUEM CIIy4aeB, YCTAHOBJIEHHBIX MEXIyHapOJHBIM
noroBopoMm Poccuiickoit @enepanunu i GenepaibHbIM 3aKOHOM

1.6. PaboTa o MMOPAZIKC PAaCCMOTPCHUA O6[28.![!6HHI>1 I'paXJiad B ZIOV OPraHr3yeTCsd B COOTBECTCTBUU

C.

Kouncturyuueii Poccuiickoit denepanmu;
®enepasnbHbIM 3ak0HOM OT 2 Masg 2006 roma Ne 59-®3 «O mopsiake paccMOTpEHHS
oOpartienuit rpaxknan Poccuiickoit denepanmmy;
®enepanbHbIM 3aK0HOM OT 27 utoiist 2006 roga Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX);
®enepanbHbiM 3akoHOM 0T 9 deBpans 2009 roma Ne §8-O3 «O6 obecneueHnn a0CTyIa K
uHPOpMAIMU O JESATEILHOCTH TOCYAApCTBEHHBIX OpPraHOB ¥ OPraHOB MECTHOTO
CaMOYITPABIICHUS»;
@enepanpHbiM  3akoHOM  OoT 27 wmronsa 2006 roma Ne 149-®@3 «O6 wunbopmanum,
UHGOPMAIMOHHBIX TEXHOJIOTHIX U O 3aIIUTe HHPOPMAITII;
ykazoM Ilpesuaenta Poccuiickoit ®epepamuu ot 17 ampens 2017 roma Ne 171 «O
MOHUTOPUHIE W aHaJIM3€ PE3yJbTaTOB PACCMOTPEHHS OOpalleHUl TpaxkaaH W
OpraHu3aLU.
1.7. TlpuHsATHE pelIeHUH MO0 PAacCMOTPEHHMIO NHCbMEHHBIX W YCTHBIX OOpallleHUuH TrpakaaH
OCYILECTBIISIECTCA 3aBEYOLIUM JAETCKUM CaJIOM.

1.8. A,[[MI/IHI/ICTpaI_II/ISI ACTCKOT'O Calla pCryJIApHO MPOBOAUT aHAJIU3 O6p8.H.ICHHfI T'paxJiaH, BbIABIIACT
KPUTHUYCCKUC 3aMCUaHUsA U 0606HIaCT I/IH(l)OpMaI_[I/II-O C OCJIbIO OIICPAaTHUBHOI'O BBIABICHHUA H



YCTpaHCHHA IIPHUYHH, KOTOPBIC MOI'YT NPUBECTHU K HAPYHICHUIO IMPAaB M 3alIUIIACMBIX 3aKOHOM
HWHTCPCCOB I'pakJiaH.

1.9.1Ipu paccMoTpeHUM OOpalleHusi He JOMyCKaeTcs pas3rialleHue CBEACHH , COAEpKAIIUXCS B
oOpareHuu , a TakKe CBEJICHHH , KaCalOIIMXCsA YaCTHOM KU3HM TpakJIaHWHA , 0€3 €ro Coryiacus.
He sBnsiercs pasriamieHueM CBeJIEHUH, COEpKalIXCcs B 0OpalleHn, HallpaBJIeHUe MMCbMEHHOTO
oOpareHusi B roCyJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTMPABICHUS WM JOJDKHOCTHOMY
JUITY, B KOMIIETEHIIUIO KOTOPHIX BXOJUT PEIICHHE MOCTABICHHBIX B 00pallieHne BOMPOCOB.

2. OcHOBHBIE TEPMHHBI, HCII0JIb3yeMble B JaHHOM [los10kennn

2.1. Oébpawenue cpaxcoanuna (nanee — oOpalleHWe) — HaAMpaBIEHHbIE B JETCKUM calq B
MMCbMEHHOM (popMme mwin B (opme 3JEeKTPOHHOTO JOKYMEHTa, B TOM YHCIE C HCIOJIb30BAHUEM
denepanbHON TOCYIapCTBEHHOM MH(OPMAIIMOHHON cUcTeMbl «EMUHBIN MOpTan rocyaapcTBEHHBIX
U MYHULMINAJIbHBIX ycayr (GyHKuuil)» (nanee — Equnbslil mopran), npenioxkeHue, 3asBiIeHUE WU
*ano0a, a TakKe YCTHOE OOpallleHue rpaXk1aHuHa

2.2. Ilpeonoscenue — pexoOMEHAAIMS TpakJIaHUHA IO COBEPIICHCTBOBAHUIO 3aKOHOB M HHBIX
HOPMATUBHBIX IPABOBBIX aKTOB, PA3BUTHUIO M YJIYUYIICHUIO COIMAIbHO-YKOHOMUYECKOH W HMHBIX
cdep nestenprocTH JJOY

2.3. 3aaenenue — npocrda TpaKIaHUHA O COJCHCTBUU B peau3allii ero KOHCTUTYIIMOHHBIX MPaB
¥ CBOOOJI MJIM KOHCTUTYIIMOHHBIX TPaB M CBOOOJ NPYTHUX JHI], JUOO COOOIIEHHE O HapyUICHUH
3aKOHOB W HHBIX HOPMATHUBHBLIX MPABOBBIX AKTOB, HCAOCTATKAX B pa60Te JCTCKOIro caga U €ro
COTPYAHHUKOB, 1100 KpuTHKa nesareabHocTd JIOY u ero cCoTpyIHUKOB .

2.4. Kanoba — npocsba rpaxJaHWHa O BOCCTAHOBIICHHM WM 3alIMTE €r0 HApYIICHHBIX MpaB,
CBOOO/T MJTH 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOOT I 3aKOHHBIX HHTEPECOB IPYTHX JIUIL.

2.5. HondxcHocmuoe auyo — NHLO, TIOCTOSHHO, BPEMEHHO WM 10 CHEHUAIBLHOMY MOJTHOMOYHUIO
ocyliecTBIsAoee (PyHKINU MPEACTaBUTEINS JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPESKICHUS JTHO0
BBITIOJTHAIOLICE OpraHU3alUOHHO-PACTIOPSAUTEIbHEIC, aIMHHUCTPATUBHO-XO03S5IHICTBEHHBIE
(GYHKINU B IETCKOM cajy .

2.6. IToemopHeimu cUNTAIOTCA OOPAILICHUS, TIOCTYIUBIINE OT OJHOTO M TOTO K€ JIUIIA [0 OJTHOMY U
TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH I10JIa4H IEPBOTO UCTEK CPOK PACCMOTPEHUS WITU 3asBUTEIb HE
YAOBJICTBOPCH JAaHHBLIM €MY OTBCTOM. IIucorma OOHOI'0 W TOro XK€ Jula U 110 OJHOMY M TOMY K€

BOIIPOCY, HOCTYIIUBIINEC A0 UCTCUCHUSA CPOKA PACCMOTPCHUSA, CHUTAIOTCS IICPBUYHBIMU.

2.7. AHOHUMHBIMU CUUTAIOTCS MUChMa IpaxaaH 0e3 ykasaHus (aMHIuM, aapeca, M0 KOTOPOMY
JOJKEH OBITh HAIPaBJIEH OTBET, IO TAKUM OOpaIlleHUsIM OTBET HE JAETCH.

3. [IpaBo rpa:kiaHuHa NPH PacCMOTPEHUH 00paLLeHHs

3.1. T'paxmgane WMEIOT TPaBO JWYHO OOpamIaTbCs, a TaK)KE HAMPaBIATh WHIWBHAYaJIbHBIC H
KOJUIEKTUBHBIE OOpalleHus], BKIIIOUas odparieHus oobeauHennii rpaxaan B JI0Y.

3.2. I'paxxnane peanu3yroT NmpaBo Ha oOpaiieHue cBOOOJHO U A00poBOibHO. OcyllecTBiIeHHE
rpakJlaHaMH1 MpaBa Ha oOpalleHne He JOKHO HapyIIaTh MpaBa U CBOOOBI APYTHUX JIHII.

3.3. ®opma obOpareHus TpaxaaHaMu ONPEEISIETCS MHAUBH Ty JIbHO.

3.4. PaccMoTpeHue 0OpallieHuid TpayKaH OCYyIIECTBIISIETCSl O€CIUIaTHO .



3.5. Ipu paccmoTpennn obpamieHus aamuauctpameit JIOY rpakaHiH UMEET IpaBo:

" [PeACTaBIATH JOIONHUTEIbHBIC NOKYMEHTBI H MATePHAIbl JHO0 0OpAIaThes ¢ MpochOoil
00 ux ucTpeOoBaHNU, B TOM YHCIIE B AJIEKTPOHHOU (opMme;

3HAaKOMHTBHCS C JOKYMEHTaMU U MaTepuallaMH, KacarolUMKCS pacCMOTPEHHs oOpalleHus,
€CIIM 3TO HE 3aTparuBaeT MpaBa, CBOOOJABI U 3aKOHHBIE MHTEPECHl APYTHX JIMIl M €CIH B
yKa3aHHbIX JOKYMEHTaX M MaTepuajaXx He COJepXkKarcsi CBEJICHMs, COCTABISAIOLINE
TOCYJTapCTBEHHYIO HJIM HHYIO OXpaHsIeMylo (eiepaabHbIM 3aKOHOM TaiHY;

NOJy4yaTh NMUCBMEHHBII OTBET O CYHIECTBY IOCTaBJIEHHBIX B OOpallleHMH BOIPOCOB, 3a
UCKJIIOYEHHEM CIIydaeB, yKa3aHHbIX IyHKTax 8.1-8.9 nactosmero Ilonoxenus, a B ciyuae,
npeaycMoTpeHHoM 11.8.7 Hactosmiero [TonokeHus, Ha OCHOBaHWUHU 0OpaIieHus ¢ TPOCh0Ooii 0
€ro TMpelOoCTAaBICHUU, YBEJOMJIGHHE O TMepeaJpecallid MHCbMEHHOTO OOpamieHus B
rOCyJJapCTBEHHbII OpraH, OpraH MECTHOTO CAMOYIIPABJICHHs WJIN JOJDKHOCTHOMY JIMILY, B
KOMITETEHIIMIO KOTOPBIX BXOJHUT PELICHUE TIOCTABIEHHBIX B 00PAIIEHUH BOIIPOCOB;
oOpamiatbess ¢ Jkanoboil Ha NPUHATOE MO OOpAIICHUIO pEIIeHWe WM Ha JCHCTBHUE
(Oe3melicTBE) B CBSI3U C PAcCMOTPEHUEM OOpalleHUS B aJAMHUHUCTPATUBHOM U (WJIH)
cyeO0HOM TIOPSJIKE B COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu;
oOpamarbes ¢ 3aABICHHEM O PEKPaIeHHH PACCMOTPEHUST OOpaICHHS.

4. F'apanTnn 6e30MaCHOCTH I'PaKIAHMHA B CBSI3H C €ro o0panieHneM

4.1. 3ampemaercss TpeciieJOBaHWE TpakJIaHWHA B CBSI3W C €ro oOpalieHueM B JIOUIKOJIBHOE
o0pa3oBaTeNbHOE YUPEKICHHE C KPUTHKOW JEATeIbHOCTH YKa3aHHOTO JETCKOTO caja WIu
JIOJDKHOCTHOTO JIMIIA JTMOO B IEISIX BOCCTAHOBJICHHS MJIM 3aIIUTHI CBOMX IIPaB, CBOOOI M 3aKOHHBIX
UHTEPECOB 0O MpaB, CBOOO M 3aKOHHBIX HHTEPECOB JPYTHX JIUIL

4.2. Tlpu paccMOTpeHUH OOpaIlleHHss HE JOMyCKaeTcs pas3rialleHue CBEACHHI, COAEpIKAIINXCS B
oOpaleHuu, a TakKe CBEJICHNN, KaCcaloIINXCs YaCTHOM KU3HM TpakKJaaHuHa, 6e3 ero cornacus. He
SIBIISIETCS Pa3TJallleHHeM CBEICHMI, COJEpKalIuXcs B OOpallleHUH, HaIpaBJIeHHE MUCHMEHHOTO
oOpareHusi B rOCyJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABICHUS WM JOJDKHOCTHOMY
JUITY, B KOMIIETCHIIUIO KOTOPBIX BXOJIUT PEIICHHE MTOCTABIEHHBIX B 00pAIlEHUU BOIIPOCOB .

5. TpeGoBanusi K NHCbLMEHHOMY 00palLlICHUIO

5.1. I'paxkaanuH B cBOeM 0OpallleHMH B MUCHbMEHHOW (hopMe B 00s3aTE€IBLHOM MOPSAIKE YKa3bIBAET
an00 HAMMEHOBAaHUE JIOIIKOJIBHOTO O00pa30BaTENbHOIO YUYPEKICHHS, B KOTOPOE HaIlpaBIIseT
oOpamieHne B MHUCbMEHHOW ¢opme, MO0 (aMuiInio, HUMs, OTYECTBO COOTBETCTBYIOILETO
JOJKHOCTHOTO JIMLIA, JTUOO JTOJKHOCTh COOTBETCTBYIOLIETO JIMIlA, a TAKXKE CBOM (DaMUIIUIO, UM,
0TYECTBO (TOCeHee — PU HAJIMUMH), TOYTOBBIH aJipec, MO0 KOTOPOMY JTOJIKHBI ObITh HaIlPaBICHbI
OTBET, YBEJAOMJICHHE O MepeaJpecalud oOpalleHus, U3/1araeT CyTh IPEII0KEHUs, 3asiBICHUS WU
XKasoObl, CTABUT JINUHYIO MOANHUCH U JaTy .

5.2. B cinydyae HE0OXOIUMOCTH B TMOATBEPXKIACHHE CBOUX JIOBOJIOB TPAXJaHWH MpHIAraer K
00OpaleHuIo B MUCbMEHHON (opMe TOKYMEHTHI U MaTepHaIbl TUOO UX KOMHUH.

5.3. OO6pamenne, noctrynuBmee B JOY B QopMe 5>IeKTpOHHOTO TOKYMEHTA, ITOJJICKUT
pPacCMOTPEHHIO B TIOPSAKE, YCTaHOBICHHOM HacTosmM [lonoxennem. B oOparerny rpakKIaHiH B
00s13aTeILHOM TOPSAKE YKa3bIBae€T CBOM (DaMIUIMIO, UMsI, OTUYECTBO (TOCTeAHEE — MPU HAIMYWH), a
TakKe YKa3blBaeT aJpec DJJICKTPOHHOW TOYTHI JIMOO HCHONB3yeT anapec (YHUKAIbHBIN
uaeHTU(UKATOP) TUYHOTO KabuHeTa Ha EquHOM mopTase, o KOTOPBIM AOKHBI ObITh HAIIPaBJICHBI
OTBET, YBEIOMIICHHE O Tepeaapecanuu ooOpamieHus. ['pakIaHWH BOpaBe MPHIOKUTH K TaKOMY
oOpaleHno He0OXO0UMBIC TOKYMEHTHI M MaTepUaJIbl B JIEKTPOHHOM GopMme .



6. HanpagpJieHue ¥ perucTpanusi NMCbMEHHOT 0 00palieHust

6.1 T'paxxnaHuH HampaBisieT CBO€ NUCbMEHHOE OOpallleHHe HEeNOCpPEACTBEHHO Ha UM
3ageaytouiero JIOY mnm ynoiaHOMOUYEHHBIX Ha TO JIML, B KOMIETEHIIMA KOTOPBIX BXOJIUT PEIICHNE
MIOCTABJIEHHBIX B OOpaIlleHUU BOIIPOCOB.

6.2. [luceMeHHOE OOpaIeHne MOJICKUT 003aTEIHFHOM PETUCTPAIINN B TEUCHHE 3 JIHEW C MOMEHTa
nocrymwienus B JIOY . Bcee mnocrynaromme B JIOY mnucebMeHHble OOpallleHUsl TpakIaH
MIPUHUMAIOTCS, YYUTBIBAKOTCS, PETUCTPUPYIOTCS.

6.3. IlucpmMeHHOe oOpalieHue, CcOJAep)Kallee BOIPOCHI, pEIIEHUE KOTOPbIX HE BXOAUT B
komneTeHuuio gaHHoro JIOVY, HampaBisercs B TedeHME 7 [HEH €O JHS PETUCTpPALUA B
COOTBETCTBYIOIIMHA OpPraH WJIM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIHIO
KOTOPBIX BXOJUT pPEIICHUE TOCTaBICHHBIX B 0OPAIIEeHUH BOIPOCOB, C YBEJOMJICHUEM I'pakJaHHUHA,
HaIpaBUBILEro oOpalleHue, o nepeaapecanuy oOpaleHus, 3a UCKIIOYEHUEM CyJasi, yKa3aHHOTO B
11.8.4 Hacrosero [lonoxenus.

6.4. IlucemenHoe oOpaiieHue, cojaepkaiiee HHPOpMAIMIO O (PakTax BO3MOXKHBIX HapyIICHUH
3aKoHO/IaTenbcTBa Poccuiickoit Denepanyu B chepe MUTpallMy, HAMPABISCTCS B TEUCHUE 5 AHEH
CO JIHS PETUCTPAIlUU B TEPPUTOPHAIBHBIN OpTaH (eiepaibHOTO OpraHa UCTIOJHUTEILHON BIacTH B
chepe BHYTpPEHHHX €], W BBICIIEMY JODKHOCTHOMY JiMily cyObekTa Poccuiickoit denepanun
(PYKOBOJIUTENIO BBICIIETO HWCHOJHUTEIBHOTO OpraHa TOCYJapCTBEHHOW BIacTH CyOBeKTa
Poccuiickoit ®enepanuu) ¢ yBeIOMJICHHWEM TpaKJaHWHA, HANpPAaBUBIIETO OOpalieHue, o
nepeagpecanud ero oOpaiieHus, 3a UCKIIOYCHHEeM Clydasi, yKa3aHHOro B I.8.4 HACTOSIIETO
[Tonoxenus

6.5. B ciyyae, ecnu pelieHHEe MOCTAaBICHHBIX B MUCHMEHHOM OOpAIEHUH BOMPOCOB OTHOCUTCS K
KOMIIETCHIIMM HECKOJIbKUX MOJDKHOCTHRIX juil JIOY, To UM HampaBisercs KOMWsl JTaHHOTO
oOparlieHus B TeueHue 7 THEH CO JTHS perucTpariu

6.6. JIOJDKHOCTHOE JIMIIO JETCKOTO Caja TpU HaNpaBICHUM IHCbMEHHOTO OOpalleHus Ha
paccMOTpeHHEe B APYTOM TOCYIapCTBCHHBIH OpraH, OpraH MECTHOTO CaMOYTPABICHUS WIH HHOMY
JIOJDKHOCTHOMY JIMITY MOXKET B CIy4ae HEOOXOJMMOCTH 3alpalliuBaTh B YKa3aHHBIX OpraHax WIH Y
JOJDKHOCTHOTO JIMIIA JIOKYMEHTBI W MAaTepHaIbl O pPe3yJbTaTax PacCMOTPCHHSI MUCHBMEHHOTO
oOparieHus

6.7. 3anperiaercsa HampaBisATh Kajao0y HAa PACCMOTPEHHUE JIOKHOCTHOMY JIMIYy JCETCKOTO cajna,
penieHue win aeicTre (0e31elCTBHIE) KOTOPBIX 00XKaTyeTCs

6.8. B cimyuae, eciin B COOTBETCTBUU C 3aIIPETOM, NPEAYCMOTPEHHBIM 11.6.7 nanHoro Ilonoxxenus,
HEBO3MOJKHO HarpapJIeHHE Kajl00bl Ha pacCMOTPEHUE JOHKHOCTHOMY Jinity JIOY, B KOMIETeHIHIO
KOTOPOTO BXOJHT pEIICHUE MOCTaBICHHBIX B OOpallleHHH BOIMPOCOB, >XKajoba BO3BpAIIAETCS
IpaXXJAaHUHY C pa3bsICHEHHEM €ro IpaBa 00)kajloBaThb COOTBETCTBYIOIME PEIIEHUE WM JEWCTBUE
(Oe3neiicTBHE) B yCTAHOBICHHOM MOPSAJIKE B CYJ

7. PaccmoTpeHnue odpaieHuii

7.1. 3aBenyrmui ., OTBETCTBEHHBIM 3a NpHEM M PETUCTPALMIO 0OpaIeHWH JOMIKOIBHOTO
00pa30BaTEIBLHOrO VUPEKICHUS:

oOecrieunBaeT 00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpeHHe 00palleHus, B
cilydae HeOOXOJMMOCTH — € yJacTHEeM IpaXk1aHuHa, HallpaBUBIIEr0 0OpalleHue;
3allpalliBaeT, B TOM YHUCIIE B 3JEKTPOHHON (opme, HEOOXOIUMBIE JUIsl PACCMOTPEHUs
oOpallleHus1 JTOKyMEHTbl M MaTepuaibl B JIPYrMX TOCYJapCTBEHHBIX OpraHax, OpraHax




MECTHOTO CaMOYTPABIICHUS M Y HHBIX JOJHKHOCTHBIX JIUII, 32 UCKIIFOYCHUEM CYJI0B, OPTaHOB
JI0O3HAHUS U OPTaHOB MPEABAPUTEIIBHOTO CIEACTBUS;
NPUHUMAET MEpPbI, HAIPABJICHHbIE HA BOCCTAHOBJIICHUE WJIM 3aILUTY HAPYLIEHHBIX IPAB,
CBO0OO/T M 3aKOHHBIX MHTEPECOB IPAK/IaHUHA;
JaeT TUCHBMEHHBIH OTBET MO CYIIECTBY IOCTaBJICHHBIX B OOpalIeHUH BOIPOCOB, 32
UCKJIIOYCHHEM CiIy4asi, yKa3aHHOTO B MyHKTax 8.1-8.9 nactosiero [lonoxenus;
YBEJIOMJISIET TPaK/IaHWHA O HAMPABJICHHH €r0 OOpaIlleHHUs Ha PacCMOTPEHUE B JIPYTrou
roCyJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYMPABIICHUS WJIK HHOMY JIOJDKHOCTHOMY
.
7.2. TocynapcTBeHHBIM OpraH, OpraH MECTHOI'O CaMOYIPAaBIEHUS WM JOHKHOCTHOE JIUIO IO
HaIlpaBJICHHOMY B YCTAHOBJIGHHOM IOpsiiKe 3ampocy 3aBenytomero J[OY, paccmaTrpuBaromiero
oOpairieHue, o0s13aHbI B TeUeHUE 15 qHEH mpeocTaBIsaTh JOKYMEHTBI H MaTePUAIIbI, HEOOXOAMMBIE
JUISL PacCMOTpEHHs OOpalleHus, 3a HCKIIYCHHEM JOKYMEHTOB W MAaTEpHalOB, B KOTOPBIX
COJIEPIKATCSl CBEJICHUS, COCTABISIONINE TOCYIaPCTBCHHYIO HIIM WHYIO OXpaHIeMYylo (eaepaibHbIM
3aKOHOM TalHy, U JIJIsl KOTOPBIX YCTAHOBJICH OCOOBIHN MOPSIIOK IpeaocTaBiieHus |1, yacTs 2 cTaThu
10].
7.3. OTBeT Ha obOpalieHre NoAnuckiBaeT 3apeayromuii JJ0Y

7.4. OtBer Ha oOpaiieHue B (opMe IEKTPOHHOIO JOKYMEHTa IO aJpecy 3JEKTPOHHOM MOYTHI,
yKazaHHOMY B oOpameHuu, noctyrnusmeMm B JIOY B ¢gopme 3IeKTpOHHOTO JOKYMEHTa, WIN IO
azpecy (YHUKaJIbHOMY UJCHTU(UKATOPY) JIMYHOTO KabMHeTa rpaxkiaHnuHa Ha EnnHoM nmopTrane npu
€r0 UCIOJIb30BaHUHM U B MMHCHMEHHOH (hopMe IO TOYTOBOMY aJIpecy, yKazaHHOMY B OOpalleHHH,
HOCTYIMUBIIEM JOJKHOCTHOMY JIMILY JIETCKOTO caJia B MUCbMEHHOH (popme

7.5. Ha moctynuBiiee B OETCKU caj oOpalleHue, cojaepikailee MPeaNoKeHue, 3asBICHUE WU
XKao0y, KOTOpBhIC 3aTPardBalOT HMHTEPECHl HEONPEICIICHHOTO Kpyra JMIl, B YacTHOCTH Ha
oOpaiieHue, B KOTOPOM oOOXKalmyeTcs CcyIdeOHOe pellleHHe, BBHIHECEHHOE B OTHOIICHUU
HEONPENIEICHHOTO Kpyra JIMIl, OTBET, B TOM YHCIE C pa3bsICHEHUEM IMOpsAKa O00KaJTOBaHUA
CylIeOHOTO pelIeHHs, MOXKET ObITh pa3MelleH ¢ cobmrogenueM m.4.2 Hacrosmero Ilomoxkenus Ha
OQUIMATIEHOM CaiiTe JaHHOTO JIOIIKOJIHHOIO 00pa30BaTEIBHOTO YUPEKICHUS B MH(DOPMAIIMOHHO-
TEJIEeKOMMYHUKaLIMOHHOU ceTH «HTepHeT»

8. [lopsinok paccMoTpeHus OTAEIbHBIX O0OpaleHuii

8.1. B ciyuae, eciii B MUCbMEHHOM OOpAIICHUH HE yKa3aHbl (haMUIINs TPakJaHUHA, HAITPABHUBIIIETO
oOpallieHre, WM TOYTOBBIA aapec, MO KOTOPOMY JOJDKCH OBbITh HampaBlieH OTBET, OTBET Ha
oOpaiiieHue He JaeTcs .

8.2. OOpamienue, B KOTOPOM oOOXallyeTcss CyneOHOe pelieHue, B Te4eHue 7 JHEH co JHS
pETUCTpaIK BO3BpAIIAeTCs TPaKJaHUHY, HAIPaBHBIIEMY OOpalleHHe, ¢ Pa3bsICHEHUEM TOPSIIKa
00>KaJI0BaHUs TaHHOTO CyZeOHOTO PEUICHHUSI.

8.3. Homxnoctroe nuio OV npu nojgydyeHUH MUCbMEHHOTO OOpaImieHusi, B KOTOPOM COAEPIKaTCs
HELEH3ypHbIE JMOO OCKOPOUTENbHBIE BBIPAKCHMS, YIPO3bl JKU3HHU, 3/0POBBI0O M HMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, a TAaKKe YJICHOB €ro CEMbH, BIPAaBE OCTAaBUTH oOpaiieHue 0e3 OoTBeTa Mo
CYIIECTBY ITOCTAaBJICHHBIX B HEM BOIPOCOB M COOOIIUTH TPAXKIAHUHY, HAPAaBUBILEMY OOpalieHue,
0 HEJIOMYCTHUMOCTH 3JI0YTIOTPEOICHHS TPABOM.

8.4. B ciydae, ecnmu TEKCT MUCHBMEHHOTO OOpallleHUs HE MOJIJAeTCs NPOUYTEHHIO, OTBET Ha
oOpalleHre He AAaeTCsl U OHO He MOAJIKUT HAINPABICHUIO HA PACCMOTPEHHUE JOKHOCTHOMY JIHILY
JIETCKOI'0 CaJla B COOTBETCTBUU C €r0 KOMIIETEHLIUEH, O YEM B TCUEHHE 7 JTHEH CO JIHS PETrUCTPALIUU
oOpareHusi cooOmaeTcss TpakIaHWHY, HAIpaBUBIIEMY oOpalieHue, ecim ero GaMuius Hu
IIOYTOBBIN aJAPEC MOJAAIOTCS POUTEHUIO .



8.5. B cmydae, ecim TEKCT MUCHBMEHHOTO OOpAIlCHUS HE TMO3BOJIIET ONPEAEIUTh CYTh
MIPEeJIOKEHUS], 3asiBJICHUS WM KaJoObl, OTBET Ha OOpallleHHWe HE JaeTcs M OHO He MOJJIEKUT
HaIPAaBJIEHUIO Ha paCCMOTPEHHUE AOKHOCTHOMY Juiy JIOY B cOOTBETCTBUHU € €r0 KOMIETEHIIUEH,
O uYeM B TeyeHHe 7 JHEH cO JHS perucTpauuud oOpamieHus cooOujaercss TrpakJIaHUHY,
HanpaBUBIIEMY OOpalleHHeE .

8.6. B ciryuae, eciau B MMCbMEHHOM 0OpallleHUH IpaXkIaHUHA COJEPKHUTCS BOIIPOC, HA KOTOPBIN eMy
HEOJIHOKPAaTHO JaBajlCh NMUChbMEHHBIE OTBETHI MO CYIIECTBY B CBS3M C paHee HalpaBlsieMbIMH
oOpalIeHus MU, U TpU 3TOM B OOpallleHMH HE MPHUBOJATCS HOBBIC JTOBOJBI MM OOCTOSITEILCTBA,
3aBeYIOUINI TOIMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKIEHUEM JIMOO YIOJIHOMOYEHHOE Ha TO JIUIO
BIIPaBEe MPHUHATH pelleHHe O Oe30CHOBATENbHOCTH OYEPEAHOTro OOpalleHus M TNpEeKpaleHUH
MEPENHUCKN C TPa)XJTaHWHOM IO JIaHHOMY BOIIPOCY MpPH YCJIOBHMM, YTO YKa3aHHOE OOpalleHHue U
paHee HampaBisieMble OOpAIleHUs HaNpaBUIUCh B OJUH M TOT ke AeTCKUi caa. O JaHHOM
pelIeHNH yBeAOMIISIETCS IPaXKAaHUH, HAlPaBUBILNN oOpalleHue .

8.7. B ciyuae mocrymienus B JJOY nmucbMEHHOro OOpallleHus, COJAEPIKAIIEero BOMPOC, OTBET Ha
KOTOpPBIM pa3MeIlleH B COOTBETCTBUM C nyHKTamu 7.4 u 7.5 wnHactosimero I[lonoxenuss Ha
oQUIMATBEHOM CalTe NaHHOTO JETCKOro caja B MH(OPMAalMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTh
«MHTepHeT», TpaXIaHUHY, HalpaBUBIIEMYy oOpallleHue, B TedeHue 7 JHEH cO JHS perucTparnuu
oOpareHusi cooOImaeTcss AJIEKTPOHHBIM aapec oduIHMaNbHOTO caiWTa B HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAalMOHHON ceTn «VIHTepHET», Ha KOTOPOM pa3MeElleH OTBET Ha BOINIpPOC,
MOCTAaBJICHHBIM B OOpalleHWuH, TPH ITOM OOpalleHue, cojeplkaiiee oO0KalloBaHHWE CYAeOHOTO
pEeLIeHNUs, HE BO3BPALLAETCS .

8.8. B ciyuae, ecni OTBET MO CYIIECTBY MOCTaBICHHOTO B OOpAIleHUH BOMPOCAa HE MOXKET OBIThH
naH 0e3 pasrjamieHus] CBEJICHHH, COCTaBISIONIMX TOCYIApCTBEHHYIO WM HHYI OXpaHIeMYIO
denepanbHBIM 3aKOHOM TaifHy, TpakIaHHHY, HalpaBUBIIEMYy oOpalieHHe, CcooOIIaeTcst o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY TIOCTaBIEHHOTO B HEM BOIpPOCa B CBS3H C
HCAOMMYCTUMOCTBIO Pa3rjlalliICHUA YKa3aHHBIX CBCI[GHI/II\/JI.

8.9. B ciyuae, ecnu nmpUUYUHBL, 110 KOTOPHIM OTBET IO CYLIECTBY IIOCTABJIEHHBIX B OOpalllEHUU
BOIPOCOB HE MOTI OBITh JaH, B TMOCJIEIYIOLIEM ObUIM YCTpaHEHbI, I'PaXJaHUH BIPaBE BHOBb
HaIpaBUTh 0OpalleHKE B JOUIKOJIBHOE 00pa30BaTEIbHOE YUPEKICHUE .

9. Cpoxku paccMOTpPeHUsI MICbMEHHOT0 00paleHus!

9.1. IlucemenHoe oOpalieHWe, MOCTYNHBIIEE B JIOUIKOJIBHOE 00pa30BaTENbHOE YUYPEKICHUE B
COOTBETCTBUH C €ro KOMIIETEHIIMEH, paccMaTpuBaeTcst B Tedenue 30 qHel co JHS perucTparuu
MUCHBMEHHOTO 0OpaIleHusl.

9.2. B UCKIIOYUTENBHBIX CIIy4asX, a TAKXKE B CIydae HaIpaBICHUS 3aIllpoca, IPEeLyCMOTPEHHOTO
n.7.2 nacrosimero Ilonoxenus, 3aBenyroumii JIOY 1100 ynogHOMOYEHHOE Ha TO JIMIO BIIPaBe
MPOJUTUTh CPOK paccMOTpeHus oOpaiieHus He Oornee yem Ha 30 qHEH, YBEAOMHB O MPOIJICHUH
CpOKa €ro pacCMOTPEHHUs TpakJaHUHA, HAIIPABUBLIET0 OOpalleHue .

10. JInyHbIi NpUEM rpaskIaH
10.1. Jluunbplii mpueM TpaxJaH B JOLIKOJIBHOM OOpa30BaTEIbHOM YUPEKACHUU MPOBOJIUTCS
zaBenyrommm JIOY . Uudopmarus o Mecte npruemMa, a Takke 00 YCTaHOBJICHHBIX ISl TpUeMa JHSIX

1 Jacax OOBOAUTCA OO CBCACHUS I'paXKIaH

10.2. HpI/I JIMYHOM NPHUEMC I'pAKAaHHUH ITIPECABABIIACT JOKYMCHT, y,[[OCTOBGpSIIOH_[I/Iﬁ €ro JIMYHOCTb



10.3. Conepxkanue ycTHOro oOpalieHus 3aHOCUTcS B KapTouky JMYHOrO mpuema TpakIaHHWHA
(IIpunoocenue 1). B cinyuae, ecnmu W3JI0KEHHBIE B YCTHOM OOpaiieHnu (akThl U 00CTOATEIHCTBA
SBIISIIOTCS. OYEBUIHBIMH U HE TpPeOYIOT JOMOJIHUTENBHOM MNPOBEPKH, OTBET Ha OOpalleHue ¢
COTJIacHsl TpaXKIaHMHA MOXKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO TPUEMa, O YeM JIeNIaeTCs 3aIKCh B
KapTOYKe JIMYHOrO NMpHEeMa IpakJaHHHA. B OCTalbHBIX CiIydasx JaeTcsl MUCbMEHHBIH OTBET IO
CYIIECTBY ITOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB

10.4. TlucbmeHHoe oOpallleHue, IPUHATOE B XOJ€ JMYHOIO IMpUEMa, MOJJICKUT PErUCTPALUU U
PacCMOTPEHMIO B MOPSAKE, YCTAHOBIEHHOM HacToAuM Ilonoxenuem .

10.5. B cayuae, eciu B oOpallleHUU COJAEPKATCA BOIPOCHI, PEIIEHHUE KOTOPHIX HE BXOAMUT B
KOMIIETEHIIMIO JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEXKICHHs, TPAXKAAHUHY JAeTCs pa3bsCHEHHUE,
KyJa U B KaKOM IOPSJIKE eMY CIeIyeT 0OpaTUThCH .

10.6. B xone nuyHOTO MpreMa IrpakJIaHUHY MOXKET OBITh OTKa3aHO B JIaJbHEHIIIEM PacCMOTPEHUHU
oOpaileHusi, eclii eMy paHee ObLI IaH OTBET IO CYIIECTBY MOCTABICHHBIX B OOpAIICHIH BOIIPOCOB.

10.7. OrtnenbHble KaTeropuM TpakJaH B CiydasX, IPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu, mojib3yrOTCs TPABOM Ha JIMYHBIA MPUEM B TIEPBOOYEPETHOM TTOPSIIKE.

11. PaGoTa ¢ oOpameHusIMH, IOCTABJIEHHBIMH HA KOHTPOJIb

11.1. OOparmieHusi, B KOTOPBIX COJEPXATCS BOIMPOCH, HMEIOIMNE OO0JIbIIIOe OOIECTBEHHOE
3HaYEHUE, COOOMIACTCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MPaB U WHTEPECOB TpaKIaH, Kak
npaBuiio, ctaBsitca Ha KOHTPOJIb.

11.2. Ha xontponbHbix oOpamenusix ctaBsatcs nometku «KOHTPOJIby u «I[IOJJIEXKUT
BO3BPATVY».

11.3. JlomxHOCTHOE MO (MCIOJIHUTENIL) B YCTAHOBJIEHHBIE CPOKH PACCMATPUBAET KOHTPOJIbHOE
oOpaieHue, THGOPMHUPYET O pe3yibTaTax 3aBenyroniero JJOY, roTOBUT OTBET 3asSBUTEIIO.

11.4. Ecnu B oOpalieHusIX TOCYJapCTBEHHBIX OPraHOB COJIEPKATCS MPOCHhOBI MPOUHPOPMHUPOBATH
WX 0 pe3yibTaTax pacCMOTpPEHHUs OOpaIleHuil rpak/iaH, TO UCTIOJHUTEIh TOTOBUT OTBET U UM. Kak
MPaBUJIO, 5T OTBETHI MOANKUCHIBalOTCA 3aBeayromumM J(OY. 3aBenyroniuii 1eTCKUM caZioM BIIpaBe
MPEAIOXKUTH UCITOJTHHUTCIIO MPOJOJIZKUTH pa60Ty C MPOBCACHUEM OOIIOJHUTCIBHBIX ITPOBCPOK HIIHU
nociie MOJMUCAaHUs OTBETa CIMCATh MaTepuajbl MO pe3yjbTaTaM paccMOTpeHHus oOpaiieHus «B
JEJIO».

11.5. OOpaieHue cyuTaeTcs UCHOJHEHHBIM M CHUMAETCS C KOHTPOJS, €CIM PacCMOTPEHBI BCe
IIOCTaBJICHHBIEC B HEM BOIIPOCHI, IPUHATHI HEOOXOIUMBIE MEPBI, 3asIBUTEISM JaH OTBET.

11.6. IluceMeHHbIe OOpalieHusi, HA KOTOPBIE AAIOTCS MPOMEXKYTOUYHBIE OTBETHI, C KOHTPOIS HE
CHUMAKOTCH. KOHTpOJ'H) 3aBCPUIACTCA TOJBKO ITOCJIC BEIHCCCHUA U NMPUHATUA UCUCPIIBIBAIOIIUX MEP
M0 Pa3pelIeHUI0 MPEeUIOKECHUS, 3asIBICHUS, KANO0Obl. Pelenre o CHATUU C KOHTPOJIS MPUHUMAET
3aBenyrommii JJOY.

11.7. KoHTposbHbIe OOpalieHusl TOJDKHBI CONEPKAaTh KOHKPETHYIO M YETKYI MH(GOPMAIMIO TI0
BCEM BOMPOCAM, MOCTABICHHBIM B 00PAIICHUIX TPaK/IAH:



€CIM CPOKH PACCMOTPEHHUs TMPOJJICHBI, TO JOJKHBI OBITh YKa3aHbl MNPUYUHBI H
OKOHYATENIbHAsl JaTa pPacCMOTPEHHUs, MO HCTECYCHHH KOTOpOW OyAeT IOMOTHUTEIHHO
CO00IIIeHO 0 TpoieIaHHON paboTe;

B OTBETE JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBHUTE]b B TOW WIM HHOW (opme
MPOUH(POPMUPOBAH O PE3yIbTaTaX PACCMOTPEHUS;

OTBET 3asBHUTEIIO MOAMKUCHIBaeTCs 3aBeaytonum JI0Y;

K OTBETY MPUKIAABIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpalleHHs TpaKIaHWHA, €Cld Ha
HeMm ctout mTamn «ITOJJIEXXWT BO3BPATVY ».

12. KoHTpoJib 32 c00JI0IeHHeM MOPSI/IKA PACCMOTPeHM s 00pallleHUil M OTBETCTBEHHOCTH 3a
HapyumeHue HacTosimero Ilosoxenust

12.1. 3asegyrommit JIOY oCylecTBISIOT B TMpeaenax CBOEM KOMIIETEHLIMH KOHTPOJIb 3a
COOJIIOJICHUEM TOPSIKA PACCMOTPEHHS OOpAIICHUH, aHAJIM3UPYIOT COACPKAHUE MOCTYMAIOIINX
oOpamieHnii, MPUHUMAIOT MEpPbl IO CBOCBPEMEHHOMY BBISBICHHIO M YCTPAHEHHUIO TNPUYUH
HapyIIEHHS MPaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB TPaXK/IaH .

12.2. JIuma, BAHOBHBIC B HAPYIICHUU TOPSJIKA PACCMOTPEHHS OOpAIIeHUH TpaXKIaH, H3JI0KEHHOTO
B HacrosmeM [lojoxkeHun, HECYyT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

13. Bo3meneHue NPUYHHEHHBIX YOBITKOB M B3bICKAHUE MMOHECEHHBIX PACXO/I0B NPHU
paccMoOTpeHuHU o0paleHn it

13.1. I'pakaaHuH UMeeT MpaBO Ha BO3MEIEHHE YOBITKOB M KOMIIEHCAIMIO MOpPaJbHOIO Bpena,
IPUYMHEHHBIX HE3aKOHHBIM JeiicTBueM (Oe3neiicTBueM) AomkHOCTHBIX Jsmn  JOY  mnpu
paccMOTpeHHHU OOpallleHus, 110 PEIIeHHUIO Cya .

13.2. B ClIydae, €CJIM I'paXJaHuH YyKasall B O6paH_IeHI/II/I 3aB€AOMO JIOKHBIC CBCACHUA, pACXOIbI,
IMOHCCCHHBIC B CBA3M C PaCCMOTPCHUCM O6paHICHI/I$I JOIIKOJIbHBIM O6paSOBaTeJH)HLIM
YUPECIKACHUEM, MOT'YT OBITH B3BLICKAHEI C AAHHOT'O I'paKAaHHA 110 PCIICHUIO Cya.

14. ®opmupoBaHue U XPaHEHHE MATEPHAJIOB M0 00PALLCHUSIM I'PAKIAH

14.1. Ilpu nprieMe MUChbMEHHBIX (JIEKTPOHHBIX) OOpaIIeHUH:

MIpOBEPsETCS MPaBUIILHOCTH aIpeca;

nucbMa ¢ noMetkoi Ha kousepte «JIMYHO» u agpecoBaHHbIe IPYTUM OpraHU3ALUSIM
HE BCKPBIBAIOTCS, a EPEIAl0TCS N0 Ha3HAYEHUIO;

IUCbMa, JOCTAaBJIEHHbIE HE [0 Ha3HAYEHUIO, HE3aMEJIMTENIbHO BO3BPALLAIOTCS
MOYTOBOMY OTJIEJICHUIO CBSI3U, HE BCKPBITHIMU JJIs1 OTIPABIICHUS aipecarTy;

IIPU BCKPHITUH KOHBEPTOB MPOBEPSIETCS HATMYKUE B HUX MUChMA U IOKYMEHTOB.

14.2. Bce mnoctynatonme oOpallleHus NPUHUMAIOTCS M PErHCTPUPYIOTCS  HA3HAYEHHBIM
pabotaukom JIOY B XKypnane peructpanuu obpatieHuii rpaxiaan (Ilpunoscenue 2).

14.3. PeructpanioHHbIi (BXOASIIMNA) HOMEp HHChbMa COCTOMT W3 MEpBOW OYKBBI (pamuIIuu
KOPPECTIOH/IEHTa U TIOPSAIKOBOIO HOMEpa MOCTYIMBILIETO 00paIlieHUs.

14.4. Ecnu 3asBUTENb MPUCIIAT HECKOJIBKO MHUCEM, HO 10 Pa3HbIM BOIIPOCAM, TO Ha KaXJA0€ MUCbMO
MPOCTABIISIETCS CBOM PErMCTPAIIMOHHBII HOMED.



14.5. OOpaieHusi rpakjaH, KOOUM OTBETOB (OpPUTMHAJ HAmpaBisieTCsl 3asBUTEN0) Ha HUX U
JIOKYMEHTBI, CBSI3aHHBIE C MX pa3peIICHHEM, a TaKXKe JOKYMEHTBHl O JINYHOM IpUEME TIpakIaH
(bopMHPYIOTCS B 1€7I0 B COOTBETCTBHH C YTBEPKACHHONU HOMeHKIaTtypou aen JJOY.

14.6. Kaxnoe oOpailieHne M Bce MaTepuaibl AJI1 €ro pacCMOTPEHUS (POPMHUPYIOTCS OTIECIbHBIM
JIEJIOM M pacIojiaraloTcsl B XpOHOJOTHYECKON MOCiIe0BaTeabHOCTH. [Ipy mosydeHnn noBTOPHOIO
06pameHH${ WM TOABJICHUA AOIOJHHUTECIBHBIX JOKYMCHTOB OHM IIOJAUIMBAIOTCA B AC€JI0, KOTOPOC
6610 chopMUPOBAHO paHee.

14.7. B mpouecce ¢dopMupoBaHHus el TPOBEpSETCS TakkKe MPaBUIBLHOCTh O(GOpPMIICHUS
JIOKYMEHTOB (IIOJMUCH, AAThl, UHAEKCHI, afapecaTsl). JlIOKyMeHThI, KOTOpble HE ObLTH O0(OpPMIIEHBI
HaJUJIeKaIuM 00pa3oM, BO3BPAILAIOTCS UCIIOTHUTENSAM Ha JOpaboTKy.

14.8. 3aBeayromuit IOY ocyliecTBIsSET XpaHEHUE U UCIIOIb30BAaHUE B CIIPABOYHBIX U MHBIX LIETAX
MIPEIOKCHUH, 3asSBICHUN U XKal00 TpakaaH

14.9.3aBenyronyii 1eTCKUM CaJoM BHOCHUT B HOMeHKJIarypy JKypHan perucrpauuu oOpamieHui
IpakaH.

14.10. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB I10 OOpallleHUsM IpaKaH BO3J1araerTcsl Ha
3aBenytomiero JJOVY.

14.11. Cpok xpaHeHUs MPEIIIOKEHUH, 3asSBICHIM, Ka100 TpaXkJIaH U JTOKYMEHTOB, CBS3aHHBIX C HX
pacCMOTPEHHEM U pa3pelIeHreM — 5 j1eT. B HeoOX0MMBIX CiTydasx dKCIEePTHON KOMUCCHUENH MOXKET
OBITh IPUHATO pelieHue 00 YBEIMYSHUN CPOKa XPaHEHUS WM O TIOCTOSHHOM XpaHEHUH HaunOolee
LICHHBIX NPEAJIOKEHUH Ipaxk/1aH.

14.12. Ilo uCTEUYEeHUH YCTAHOBIIEHHOTO CpOKa XpaHEHMsI JOKYMEHTOB IO IPENJIOKEHUSM,
3asBJICHUSAM M Kaj00aM Ipa’kAaH COCTAaBIIAETCS aKT 00 MX YHUUYTOKEHUH, KOTOPbII OAMUCHIBAETCS
YWIEHAMU DKCIEPTHON KOMHUCCHUHU U YTBEPKJIAETCs 3aBEAYIOIUM JETCKUM CaJIOM.

14.13. OOpameHusi rpaxkJaH MOTYT HamlpaBlsAThCA B apXuB 0€3 pacCMOTpPEHHs, €CIM B HHUX
COJIEpIKaTCsl PACCYKJIEHUS 110 U3BECTHBIM MPOOIEeMaM WK MOJHUMAIOTCS YK€ PELIEHHbIE BOIPOCHI,
He TpeOyrolue JOMOJHUTEILHOIO PACCMOTPEHUS, a TAK)Ke OECCMBICIIEHHBIE TI0 COJIEPKAHUIO.
14.14. PemieHue o cniMcaHuy yKa3aHHBIX 0OpalieHui npuHuMaeT 3aBeayoomuii JI0Y

15. 3aka10uuTeIbHBIE MOJI0KEHUS
15.1. Hacrosiee Ilonoxenue sBis€TCs JOKAJIbHBIM HOPMAaTHBHBIM aKTOM, IPUHHUMAETCS Ha
IIelarOrMYeckoM COBeTe, yTBepkaaercss (MO0 BBOAUTCS B JAEHUCTBHE) NMPUKA30M 3aBEIYIOLIETO

JOIIKOJIbHBIM O6pa3OBaTCJH)HI>IM YUPCIKACHUCM.

15.2. Bce u3MeHeHUs U JOIOJIHEHUS, BHOCHMBbIE B Hacrosiee [lonoxenue, opopMIsIOTCS B
MMCbMEHHOU (DOpMeE B COOTBETCTBHH JICUCTBYIOIIMM 3aKOHOAATENIbCTBOM Poccuiickoit deneparuu.

15.3. Hacrosiiee Ilono)xeHne npuHUMAaeTcs Ha HEONPEAEIECHHBIN CpoK. VI3MeHeHNs U TOTOTHEHUS
K [lonoxeHnIo NpUHUMAIOTCA B MOPAAKE, IPeAyCMOTpeHHOM I1.15.1 HacTosmero Ilonoxenus.

15.4. Tlocne mpunstus [lonoxenus (WMWiK U3MEHEHUH W JONOJHEHUH OTAEIbHBIX IYHKTOB H
pa3zesioB) B HOBOM peAakuy Npeablaylas peJjakius aBTOMATUYECKH YTPauuBaeT CUILY.



Tpunoowcenue 1

K [Tonoxenuto

0 MOPSAKE PACCMOTPEHNUS
oOparmienuit rpaxaad B JJIOY

Kaprouka JJH4HOI0 npueMa rpaxiaHuHa
IpoBoaui:

(@HO 3asedyrowe2o unu ynoIHOMOYEHHbIX HA MO L)

Hara npuema

®.N.0. rpaxganuHa

MecTto paboThl

Jomainuii agpec

Tenedon

CopepxaHue yCTHOTO oOpalieHus

Pe3ynbTaThl paccCMOTpeHHs YCTHOTO OOpaIeHuUs TPayKaaH

1. Komy oTtmipaBiieHO (pe30JTo1iusi)

2. JlaTta UCIIOJTHECHUS

3. J1onoJIHUTENbHBINA KOHTPOJIb

4. CHATO C KOHTPOJIS

5. Pesynbrar

6. I[aTa, JOJIKHOCTD MCIIOJITHUTECIIA

7. OT rpakajaHlHA IPUHATO UcbMeHHoe 3asBieHue (IIpunaraercs)

Bx.Ne OT « » 20 T.




KypHau perucrpanuu odpamenuii rpa:xxaan B JI0Y

Ipunooicenue 2

k ITonmoxxenuro

0 TOPSIJIKE PACCMOTPEHUS
oOpamenuit rpaxkaat B JI0Y

Peruct- Jlara [)5(0) Anpec mecta Bun o6pamenus Kanan Kpatkoe JomkHOCTB, Hudopmarms
paIMioH- | TOCTYIUICHHS rpakJIaHUHA JKHUTEIECTBA (>xanoba, 3asBICHNE, oOpareHus coJiepIKaHue )4(0) 00
HbI No oOpameHus rpakIaHUHA TIPEIIOKECHNUE) (muceMeHHOE/ oOparteHus HCTIOJTHHUTEIIS HCTIOJTHEHUH
AIIEKTPOHHAS (mpuHsiTOE
1I0YTa) pelieHue)




AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTucpukaT 352191790442986473152692261956718905753445707977
Bnapgeney EropoBa Bepa AnekceesHa
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